Club President’s Calendar

June

· Deadline for submission International Dues is June 15th.
· Schedule all Club meetings and Board of Director’s meetings for the upcoming year. 

July

· Start working on your Club’s yearbook.

· Select a literacy project for Make a Difference Day.
· Encourage Club to enter Mamie L. Bass Service Award, Letha H. Brown Literacy Award and Dr. Nina Fay Calhoun International Relations Award competitions.   Never too early to think about this.
· Plan on attending the International Convention each biennium (odd years only)
August

· Start organizing your Make a Difference Day Project.

· Become a member of Club 21.

· Make a contribution to the International Foundation.
September

· World Literacy Day is September 8th.  This is a great opportunity to debut a new literacy project.

· Prepare your 990 for your Club’s Foundation.

· ASTRA Club sponsor information form due to International.

· Grant Applications are due to the International Foundation by September 15th.

· Send your pre-Make a Difference Day Report to International by September 30th.

October
· Make a Difference Day is the fourth Saturday every year in October.

November

· Send your final report for Make a Difference Day to International by November 15th.

December

· Half year dues (December 1st – March 31st).

· Ask Committee Chairs for half-year report.  Use reports to determine possible award entries.

January

· Elect your Club’s nominating Committee.

· Award information is now available on line.

· Participate in Add an Altrusan Day.

February

· Confirm the name and address of your Club Treasurer with International.

· Review ASTRA Club Service Award information with ASTRA Club Officers.

· President-Elect:

· 
After nominations are announced, draft a preliminary list of appointees

· 
Determine your goals for next year

· 
Work with the current President to schedule an Exchange Workshop – to be held after elections

· 
Ask someone (a ‘seasoned member) to do your installation.

March

· Elect Club officers and report the results to International and your District.

· President-Elect:

· 
Appoints Committee Chairs for the coming year as soon as elections are over.
· 
Get your Board’s approval of your appointees.

· 
Encourage your chairs and officers to attend their sessions at Conference.

· 
Ensure committees have award criteria for planning purposes.

· 
Schedule planning sessions with your program coordinator.

· 
Send in the officer and appointee names to District and International.

· 
Make your Conference registration

April


· Club Treasurer will receive International Dues information for your Club.  Check with your Treasurer at the end of April to make sure the dues invoice was received.

· April 11th is Altrusa’s Anniversary and is Altrusa Awareness Day.  You can plan an event to commemorate the date.

· April is Endowment Fund Month for Altrusa Foundation.  Make a Club contribution.

· Complete and submit your Club Activity Report and the Distinguished Club Award Report.

· Club Finance Committee meets to prepare and propose Club budget for coming year.  Include Committee Chairs.
· President-Elect:

· 
Attend Conference.

· 
Attend planning sessions for all committees.

May

· Present the Club budget for membership approval.
· Have joint meeting with old and new officers to share information.

· Report names and addresses of incoming Club Officers and Committee Chairs to International and District by May 15th.

· Completed Club Activity Reports due May 31st
· ASTRA Club Service Award entries due to International May 31st.

· President-Elect:

· 
Write acceptance speech.

· 
Write club newsletter article on goals for next year.

· 
Determine location, date and time for board meetings.

· 
Check with Treasurer on dues payment, contact those who have not renewed.
· 
Sign contract for location and meals for the next year, if appropriate.

· 
Have your committee appointments approved by your Board.

June

· Participate in the Club annual meeting and installation.

· Deadline for submission of dues to International is June 15th.

